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Preparer begins PAF in  myIIT 
channel: Student Employment 

for Payroll 

Completes Required Fields:
1. Student’s Banner CWID
2. Supervisor’s Banner CWID
3. Conditions of Employment
4. FOAP and percentage
5. Approver information

Clicks 
Proceed to 

Confirmation Page 

Submits Form 

Approvers 1 & 2 
approve or deny 

PAF

Email notification 
automatically sent to 

approvers

Verifies
auto-populated 

information

After 3 daily email 
reminders PAF is  

automatically rejected

PA Approved

PAF Denied

Email notification automatically 
sent to preparer

Email notification 
automatically sent 

to SEO

Receives signed 
Social Security Number 

Employment letter from student 

Signs letter and gives 
to student

Student takes letter 
from International 
Center to get SSN

PAF Approved

Student automatically receives 
email notification that they are 

eligible to start work. 

Validates required 
documents have been 

submitted

 PAF data fed into Banner

Email notification 
automatically sent 

to student with list of 
required documents

Student submits 
required documents 

to SEO

If student has no SSN a Social Security 
Number Employment letter automatically 

generated and emailed to Preparer

Department prints, 
signs and gives letter 

to student

PAF Denied 
Email notification automatically 
sent to Preparer. PAF must be 

edited and resubmitted.

Student takes 
signed letter to 

International Ctr.
Online time sheet created

Supervisor automatically receives 
email notification that student is 

eligible to start work

Email notification 
automatically sent 

to preparer
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